














TOWN OF NORTH CASTLE

WESTCHESTER COUNTY
17 Bedford Road
Armonk, New York 10504-1898

Telephone: (914) 273-3542
Fax: (914) 273-3554

PLANNING BOARD
www.northcastleny.com

John Delano, Chair

If notification to the newspaper is not required, please continue to #3.

You may email your public notice to www.lohud.com/orderad. Please request an affidavit of
publication which must be submitted to the Planning Board secretary prior to the public hearing.
You will also have the opportunity to make payment while at the site. The Journal News requires
three days prior notice before 12 noon, not counting weekends and holidays, for ad placement.
When the ad is done and completed by a representative, they will email/call/fax you the proof
letting you know of the run date or date’s and the cost of the ad, they will also get pre-payment

(if necessary). Make sure the proof notes placement of the ad in the AN (Add Northern) and AC
(Add Central). This notice can not be published any sooner than 20 days prior to the meeting and
must be published no less than 10 days prior to the meeting.

ALL PUBLIC NOTICES MUST BE PUBLISHED IN THE NORTHERN AND CENTRAL
EDITIONS OF THE JOURNAL NEWSPAPER.

If you have any questions regarding your publication you may call:

Legal Advertising Representative 694-5123

Affidavit Department 694-5177

Billing Department 694-5325

It is suggested that you purchase the newspaper for your records the day the notice is published. The
Journal news notes that it takes 10 business days for the affidavit to be delivered to the recipient.

3. Send out the Neighbor Notifications/Public Hearing Notice, certified mail, return receipt requested
to all neighbors on the list prepared by the Assessor’s Office. This must be sent out no less than 10
days prior to the meeting and no more than 20 days prior to the meeting date.

4. The Friday before the meeting or no later than 11:00 a.m. the day of the meeting the following
must be submitted.

- List of Neighbors prepared by the Assessor’s Office

- Proof of Mailing — All white slips post marked from the US Post Office

- All green cards and or returned envelopes

- Return Proof of Service Form (next page) Notarized by the person who did the mailing

- Affidavit of publication from the Newspaper (only if published in the newspaper)
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TOWN OF NORTH CASTLE
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