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Application for Special Use Permit Approval 
 
 

Application Name 
 

_______________________________________________________ 
 
 

 

TOWN OF NORTH CASTLE 

WESTCHESTER COUNTY 
17 Bedford Road 

Armonk, New York 10504-1898 

PLANNING DEPARTMENT    
Adam R. Kaufman, AICP 

Director of Planning 

Telephone: (914) 273-3542 
Fax: (914) 273-3554 
www.northcastleny.com



 
 
 
 

 
 
 
 

 

TOWN OF NORTH CASTLE 

WESTCHESTER COUNTY 
17 Bedford Road 

Armonk, New York 10504-1898 

PLANNING DEPARTMENT    
Adam R. Kaufman, AICP 

Director of Planning 

Telephone: (914) 273-3542 
Fax: (914) 273-3554 
www.northcastleny.com

 
APPLICATIONS REQUIRING PLANNING BOARD APPROVAL 

SCHEDULE OF APPLICATION FEES 
 

 
Type of Application       Application Fee 
 
Site Development Plan      $200.00 
 
 Each proposed Parking Space             $10 
 
 
Special Use Permit (each)      $200 (each) 
 
 
Preliminary Subdivision Plat      $300 1st Lot 
         $200 (each additional lot) 
 
Final Subdivision Plat       $250 1st Lot 
         $100 (each additional lot) 
 
 
Tree Removal Permit        $75 
 
Wetlands Permit       $50  (each)  
 
Short Environmental Assessment Form    $50  
 
Long Environmental Assessment Form    $100 
 
Recreation Fee       $10,000 Each Additional Lot 
 
Discussion Fee       $200.00 
Prior to submission of a sketch or preliminary subdivision Plat, an applicant or an applicant’s 
representative wishes to discuss a subdivision proposal to the Planning Board, a discussion fee of 
$200.00 shall be submitted for each informal appearance before the board.  
 
 
*Any amendment to previously approved applications requires new application forms and Fes* 
 
 
 
 



 
 
 
 

 
 
 
 

 

TOWN OF NORTH CASTLE 

WESTCHESTER COUNTY 
17 Bedford Road 

Armonk, New York 10504-1898 

PLANNING DEPARTMENT    
Adam R. Kaufman, AICP 

Director of Planning 

Telephone: (914) 273-3542 
Fax: (914) 273-3554 
www.northcastleny.com

PLANNING BOARD SCHEDULE OF ESCROW ACCOUNT DEPOSITS 
 

 
Type of Application      Amount of Initial Escrow Account 
Deposit* 
 
Concept Study       $500.00  
 
Site Plan Waiver for Change of Use    $500.00 
 
Site Development Plan for: 
  

Multifamily Developments    $3,000.00 plus $100.00 per proposed 
        dwelling unit  
  

Commercial Developments $3,000.00 plus $50.00 for each 
required parking space 

  
1 or 2 Family Projects     $2,000.00 
 

Special Use Permit $2,000.00 plus $50.00 for each 
required parking space 

Subdivision: 
 
 Lot Line Change resulting in no new lots  $1,500.00 
  

All Others $3,000.00 plus $200.00 per proposed 
new lot in excess of  two (2) 

 
Preparation or Review of Environmental Impact   $15,000.00  
Statement            
    
* If a proposed action involves multiple approvals, a single escrow account will be 

established.  The total amount of the initial deposit shall be the sum of the individual 
amounts indicated.  When the balance in such escrow account is reduced to one-third 
(1/3) of its initial amount, the applicant shall deposit additional funds into such account to 
restore its balance to the amount of the initial deposit. 

 
 
______________________________________________________________________________ 
Applicant Signature                                                                          Date:  
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I. IDENTIFICATION OF PROPERTY OWNER, APPLICANT AND      
   PROFESSIONAL REPRESENTATIVES 
 
 
Name of Property Owner: ___________________________________________ 
 
Mailing Address: __________________________________________________________ 
 
Telephone: ___________________ Fax: __________________________ e-mail _________________________ 
 
 
Name of Applicant (if different): ____________________________ 
 
Address of Applicant: ________________________________________ 
 
Telephone: ____________________ Fax: __________________________ e-mail _________________________ 
 
Interest of Applicant, if other than Property Owner:  
________________________________________________________________ 
 
 
Is the Applicant (if different from the property owner) a Contract Vendee? 
 
Yes                                   No 

                                      
 
If yes, please submit affidavit sating such.  If no, application cannot be reviewed by Planning Board 
 
 
Name of Professional Preparing Site Plan:  
_________________________________________________________________ 
 
Address: _____________________________________________________________ 
 
Telephone: _______________________    Fax: ________________________   e-mail _______________________ 
 
 
Name of Other Professional: __________________________________________ 
 
Address: _____________________________________________________________ 
 
Telephone: ________________________   Fax: ________________________ e-mail _______________________ 
 
 
Name of Attorney (if any): _________________________________________ 
 
Address: ___________________________________________________________ 
 
Telephone: ________________________   Fax: _______________________  e-mail _______________________ 
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II. IDENTIFICATION OF SUBJECT PROPERTY 

 

Street Address:  ________________________________________________ 

Location (in relation to nearest intersecting street):  

________ feet (north, south, east or west) of ____________________ 

Abutting Street(s): ______________________________________________ 

Tax Map Designation (NEW): Section________________Block________________Lot_____________ 

Tax Map Designation (OLD): Section________________Block________________Lot_____________ 

Zoning District: ______________  Total Land Area __________________ 

Land Area in North Castle Only (if different) _______________________ 

Fire District(s)________________ School District(s)_________________ 

Is any portion of subject property abutting or located within five hundred (500) feet of the following: 
 
The boundary of any city, town or village? 

 No ____ Yes (adjacent) _____ Yes (within 500 feet) ______ 
 If yes, please identify name(s): ________________________ 

 
The boundary of any existing or proposed County or State park or any other recreation area? 
No ____ Yes (adjacent) _____ Yes (within 500 feet) ______ 
 
The right-of-way of any existing or proposed County or State parkway, thruway, expressway, road 
or highway? 
No ____ Yes (adjacent) _____ Yes (within 500 feet) _______ 
 
The existing or proposed right-of-way of any stream or drainage channel owned by the County or 
for which the County has established channel lines? 
No _____ Yes (adjacent) _____ Yes (within 500 feet) ______ 
 
The existing or proposed boundary of any county or State owned land on which a public building 
or institution is situated? 
No _____ Yes (adjacent) ______ Yes (within 500 feet) ______ 
 
The boundary of a farm operation located in an agricultural district? 
No _____ Yes (adjacent) _______ Yes (within 500 feet) ______ 
 

Does the Property Owner or Applicant have an interest in any abutting property?  
 No _____ Yes ______ 
 
If yes, please identify the tax map designation of that property:  
 
_______________________________________________________________________ 
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III.  DESCRIPTION OF PROPOSED DEVELOPMENT 

 
Type of Special Use Permit:   

 
Accessory Apartment  _____ 
 
Accessory Structure over 800 square feet  _____ 
 

 Gross Floor Area:     Existing ________S.F. Proposed ________S.F. 
  
 Number of Parking Spaces: Existing ________ Proposed _________ 

 

Earthwork Balance: Cut _______ C.Y.   Fill ________ C.Y. ______________ 

 

Will Development on the subject property involve any of the following: 

 Areas of special flood hazard? No ______ Yes ______  
(If yes, application for a Development Permit pursuant to Chapter 177 of the North Castle Town 
Code may also be required) 
 
Trees with a diameter at breast height (DBH) of 8" or greater?  

No _____  Yes _____ 
(If yes, application for a Tree Removal Permit pursuant to Chapter 308 of the North Castle Town 
Code may also be required.) 
 
Town-regulated wetlands?  No _____  Yes _____  
(If yes, application for a Town Wetlands Permit pursuant to Chapter 340 of the North Castle Town 
Code may also be required.) 
 
State-regulated wetlands?  No _____  Yes _____ 
(If yes, application for a State Wetlands Permit may also be required.) 
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IV.  SUBMISSION REQUIREMENTS 
 
The special use permit application package shall include all materials submitted in support of the 
application, including but not limited to the application form, plans, reports, letters and SEQR 
Environmental Assessment Form.  Submission of the following shall be required: 

 
 One (1) set of the special use permit application package (for distribution to the Town Planner for 

preliminary review purposes). 
 
 Once a completed preliminary special use permit checklist has been received from the Planning 

Department, eight (8) additional sets of the site development plan application package (for 
distribution to Planning Board, Town Engineer, Town Attorney, Town Planner, Planning Board 
Secretary, police, fire department and ambulance corps).  

 
 One (1) additional reduced sized set (11” x 17”) of the special use permit application package if 

any portion of the subject property abuts or is located within five hundred (500) feet of the 
features identified in Section II of this application form (for distribution to Westchester County 
Planning Board). 

 
 A check for the required application fee and a check for the required Escrow Account, both made 

payable to "Town of North Castle" in the amount specified on the "Schedule of Application Fees." 
 
 
(continued next page) 
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V.  INFORMATION TO BE INCLUDED ON SPECIAL USE PERMIT SITE PLAN 
     
The following checklist is provided to enable the Applicant to determine if he/she has provided enough 
information on the special use permit plan for the Planning Board to review his/her proposal.  
Applicants are advised to review Chapter 355 Article VII of the North Castle Town Code for a 
complete enumeration of pertinent requirements and standards prior to making application for special 
use permit approval. 
 
The application for special use permit approval will not be accepted for Planning Board review unless 
all items identified below are supplied and so indicated with a check mark in the blank line 
provided.  If a particular item is not relevant to the subject property or the development proposal, the 
letters "NA" should be entered instead.  
 
The information to be included on a site development plan shall include: 
 
Legal Data: 
 
_____  Name of the application or other identifying title. 

_____  Name and address of the Property Owner and the Applicant, (if different). 

_____  Name, address and telephone number of the architect, engineer or other legally qualified  
professional who prepared the plan. 

_____  Names and locations of all owners of record of properties abutting and directly across any and 
all adjoining streets from the subject property, including the tax map designation of the subject 
property and abutting and adjoining properties, as shown on the latest tax records. 

 
_____  Existing zoning, fire, school, special district and municipal boundaries. 

_____  Size of the property to be developed, as well as property boundaries showing dimensions and  
bearings as determined by a current survey; dimensions of yards along all property lines; name  
and width of existing streets; and lines of existing lots, reservations, easements and areas 
dedicated to public use. 

 
_____  Reference to the location and conditions of any covenants, easements or deed restrictions that  

cover all or any part of the property, as well as identification of the document where such 
covenants, easements or deed restrictions are legally established. 

 
_____  Schedule of minimum zoning requirements, as well as the plan's proposed compliance with 

those requirements, including lot area, frontage, lot width, lot depth, lot coverage, yards, off-
street parking, off-street loading and other pertinent requirements. 
 

______Locator map, at a convenient scale, showing the Applicant's entire property in relation to  
surrounding properties, streets, etc., within five hundred (500) feet of the site. 

______North arrow, written and graphic scales, and the date of the original plan and all revisions, with  
notation identifying the revisions. 

_____  A signature block for Planning Board endorsement of approval. 
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Existing Conditions Data: 

_____  Location use and design of existing buildings, identifying first floor elevation, and other 
structures. 

 
_____  Location of existing facilities for water supply, sanitary sewage disposal, storm water drainage,  

and gas and electric service, with pipe sizes, grades, rim and inverts, direction of flow, etc. 
indicated. 
 

_____  Location of all other existing site improvements, including pavement, walks, curbing, retaining  
walls and fences. 

 
_____  Location, type, direction, power and time of use of existing outdoor lighting. 

_____  Existing topographical contours with a vertical interval of two (2) feet or less. 

_____  Location of existing floodplains, wetlands, slopes of 15% or greater, wooded areas, landscaped  
areas, single trees with a DBH of 8" or greater, rock outcrops, stone walls and any other  
significant existing natural or cultural features. 

 
Proposed Development Data: 
 
_____  Proposed location of lots, streets, and public areas, and property to be affected by proposed  

easements, deed restrictions and covenants. 
 
_____  Proposed location, use and architectural design of all buildings, including proposed floor plans 

and elevations. 
 
_____  Proposed means of vehicular and pedestrian access to and egress from the site onto adjacent  

streets. 
 
_____  Proposed sight distance at all points of vehicular access. 
 
_____  Proposed streets, with profiles indicating grading and cross-sections showing the width of the  

roadway; the location and width of sidewalks; and the location and size of utility lines. 
 
_____  Proposed location and design of any pedestrian circulation on the site and off-street parking and  

loading areas, including handicapped parking and ramps, and including details of construction, 
surface materials, pavement markings and directional signage. 

 
_____  Proposed location and design of facilities for water supply, sanitary sewage disposal, storm 

water drainage, and gas and electric service, with pipe sizes, grades, rim and inverts, direction 
of flow, etc. indicated. 

 
_____  Proposed location of all structures and other uses of land, such as walks, retaining walls, 

fences, designated open space and/or recreation areas and including details of design and 
construction. 

 
_____  Location, type, direction, power and time of use of proposed outdoor lighting. 
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_____  Location of proposed landscaping and buffer screening areas, including the type (scientific and  

common names), size and amount of plantings. 
 
_____  The proposed location, size, design and use of all temporary structures and storage areas to be  

used during the course of construction. 
 
_____  Proposed grade elevations, clearly indicating how such grades will meet existing grades of  

adjacent properties or the street. 
 
_____  Proposed soil erosion and sedimentation control measures. 
 
_____  For all proposed plans containing land within an area of special flood hazard, the data required 

to ensure compliance with Chapter 177 of the North Castle Town Code. 
 
_____  For all proposed plans involving clearing or removal of trees with a DBH of 8" or greater, the 

data required to ensure compliance with Chapter 308 of the North Castle Town Code. 
 
_____  For all proposed plans involving disturbance to Town-regulated wetlands,  

the data required to ensure compliance with Chapter 340 of the North Castle Town Code.  
 
The special use permit application package shall also include a narrative document that demonstrates 
compliance with the following: 
 
_____  The location and size of the use, the nature and intensity of the operations involved in it or 

conducted in connection with it, the size of the site in relation to it and the location of the site 
with respect to streets giving access to it are such that it will be in harmony with the appropriate 
and orderly development of the district in which it is located and that it complies with all 
special requirements for such use. 

 
_____  The location, nature and height of buildings, walls, fences and the nature and extent of existing 

or proposed plantings on the site are such that the use will not hinder or discourage the 
appropriate development and use of adjacent land and buildings.   

 
_____  Operations in connection with any special use will not be more objectionable to nearby 

properties by reason of noise, fumes, vibration or other characteristics than would be the 
operations of any permitted uses not requiring a special permit.   

 
_____  Parking areas will be of adequate size for the particular use, properly located and suitably 

screened from adjoining residential uses, and the entrance and exit drives shall be laid out so as 
to achieve maximum convenience and safety.   

 
_____  Where required, The provisions of the Town Flood Hazard Ordinance shall be met.   

 
_____  The proposed special permit use will not have a significant adverse effect on the environment.    
 
F:\PLAN6.0\Application Forms\2016 Full Set\Part B - Special Use 2016.doc 





















 
January 29, 2019 

 
 

 
FLOOR AREA CALCULATIONS WORKSHEET 

 
Application Name or Identifying Title: _____________________________________   Date: _________ 
 
Tax Map Designation or Proposed Lot No.:  __________________________________ 
 
Floor Area  
 
1. Total Lot Area (Net Lot Area for Lots Created After 12/13/06):   _____________ 
 
2. Maximum permitted floor area (per Section 355-26.B(4)):    _____________ 
 
3. Amount of floor area contained within first floor: 
 __________ existing + __________ proposed =      _____________  
 
4. Amount of floor area contained within second floor: 
 __________ existing + __________ proposed =      _____________  
 
5. Amount of floor area contained within garage: 
 __________ existing + __________ proposed =      _____________  
 
6. Amount of floor area contained within porches capable of being enclosed: 
 __________ existing + __________ proposed =      _____________  
 
7. Amount of floor area contained within basement (if applicable – see definition): 
 __________ existing + __________ proposed =      _____________  
 
8. Amount of floor area contained within attic (if applicable – see definition): 
 __________ existing + __________ proposed =      _____________  
 
9. Amount of floor area contained within all accessory buildings: 
 __________ existing + __________ proposed =      _____________ 
 
10. Proposed floor area: Total of Lines 3 – 9 =      _____________ 
 
If Line 10 is less than or equal to Line 2, your proposal complies with the Town’s maximum floor area regulations 
and the project may proceed to the Residential Project Review Committee for review.  If Line 10 is greater than Line 2 
your proposal does not comply with the Town’s regulations. 
 
 
 
__________________________________________________________  _____________ 
Signature and Seal of Professional Preparing Worksheet    Date 

 

TOWN OF NORTH CASTLE 

WESTCHESTER COUNTY 
17 Bedford Road 

Armonk, New York 10504-1898 

Telephone: (914) 273-3542 
Fax: (914) 273-3554 
www.northcastleny.com

PLANNING DEPARTMENT  
Adam R. Kaufman, AICP 

Director of Planning 
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June 22, 2020

Mr. Adam Kaufman
Town of North Castle Planning
15 Bedford Road
Armonk, New York

Re: Barasch residence
Garage to Cottage Conversion and playing court.
6 Sterling Road S
Armonk, NY.

Dear Mr. Kaufman.
Please find attached plans for the above captions project.

The enclosed proposal consists of the conversion of an existing four car garage building
into a guest cottage with two garage bays in the lower level. Such structure was built
prior to 1980.
A proposed half court basketball is also proposed.
Existing driveway and access to the site will remain unchanged.
There is an existing septic system was built to satisfy the new bedroom count. No
additional septic is needed.

We thank you for your assistance in getting our application into the Planning Board for
review and request for a special permit.

Please call with any questions.

Sincerely,

Teodoro Siguenza AIA.

T E O S I G Ü E N Z A A R C H I T E C T P.L.L.C.
460 Old Post Road 2A, Bedford, NY 10506 914.234.6289 ts@teosiguenza.com


